MEMORANDUM OF UNDERSTANDING
BETWEEN
THE CITY OF EL SEGUNDO
AND
THE CALIFORNIA TEAMSTERS, PUBLIC, PROFESSIONAL AND MEDICAL
EMPLOYEES UNION, LOCAL 911 (POLICE SUPPORT SERVICES EMPLOYEES
BARGAINING UNIT)

ARTICLE / SECTION NUMBER.........cocciroerrererrrneeresinereserssesssesssessnessnsessnsssenes PAGE

Article 1 - General Provisions

1.0 Pre@mble... ..o 3
1.02 Conclusions and Term of Agreement...............coooeuieeeeeeieeeeeeee e, 3
1.03 Implementation of AGreement...............ocoecviieiiiiiieeeee e, 3
1.04  ReECOGNIION......coiiiiiii e e e e 3
1.05 Management RIGhts............ccoooiiiiiiiii e 4
1.06  Union Membership..........cooiiiiiiiiiec e 4
1.07  Organizational SECUNILY............c.oocviiviiiii e 4
T.08  SAVINGS. ...ttt et ettt e e e e st e st e et e e e enea s 5
1,09 NO SHIKE......coiiie ettt et e e e e 5
110 Non-Discrimination...........c.oooiiieiieeiiceceeeeeceee et eaes 5
14T SEEWAN'S TIME...ccoiiieiieiiciceeece ettt et e e e e e ee e et e eaeane 5
1,12 Union Administrative TimMe.........c.couiioiiiiiiie et 6
1,13 GrievanCe ProCeAUIE.............ccuviueiieieciec ettt s ee s 6
1,14 Layoff ProCEAUIE.........ccueiiieieceeeceeee e 8
115 Personnel PONCIES............oouiiieeceeeccece et 10

Article 2 - Salaries and Benefits

2.01 Cost of Living AdJUStMENL............coooiieiiiiie e 11
2.02 Overtime/Compensatory TiME..........cc.coiviiiiiiieiiee et e e e e eeeee s 11
2.03 Family Emergency Care Sick Leave Utilization................ccoccoeeevvvvveveeennnn, 12
2.04 Uniform Allowance and Replacement...............ccooceveeeoeeoireeoeeeeeeeeeee e 12
2.05 WellNeSs Program.........ccccouiiieiuiiieieeee et eeeeeenae s 13
2.06 Employee Group INSUrance Program.........c.cooevveeeeoeeeeoeeeeeeeeeeseeeeeesseeeneeennns 13
2.07 RetremMENt.........ooiiiiiiie e 14
2.08  Differential Pay...........ccvieiieiiiiiecee ettt 15
2.09 Computer Purchase Program............c.cccceoveeiiieiieeeeeeeeeeeee et eeeeeen s 16
210 SICK LEAVE.....ceiiiieeciee et raeas 17
2.11  Flexible Spending ACCOUNL..............ccoeoiiiiiiieie e 18
212 Bereavement Leave/Emergency Leave.............cccoooveeeiiciiicceeeeeeeeeeeeeenn 18
2.13  Step AdVaNCEMENt..........ccoiiieee e 18
2.14 Minimum Service with City of El Segundo to Receive

Pay for a Designated Percentage of Accumulated Sick Leave...................... 21
2.15 Worker's Compensation ProViSions.............cccooveuiveeoeee i eeeeeveeeene 21



2.16
2.17
2.18
2.19
2.20
2.21
2.22
2.23
2.24
2.25
2.26
2.27
2.28
2.29

[ (o] 1o F- | SRRSO 22

Life INSUFANCE.....ccci i ra e e e e 22
VACAHION. .....ueiiiieii e e e 22
Vacation Time Accumulation and Sale.............cccuvveeiiiiiniirereeeeas 23
Vacation Time Accrual - For Temporary industrial Disability......................... 24
Long Term Disability Plan.............cooiiiie e 24
D1 (=To T o oL | U TPPPR 24
Promotional EXaminations...............ceevveieiiiiiieiiciee e 24
STANADY DURY ... 24
Educational Incentive Pay...........ccccooee v 25
LONGEVItY Pay. .. ...t e 25
TrainINg Pay......coii i e e 26
Court On-Call Pay ........ooiniii i e e 26
Court Call-Back Pay .........ccouiiiiiiiii e 26

Article 3 - Other Provisions

3.01
3.02
3.03
3.04
3.05
3.06
3.07
3.08
3.09
3.10
3.1
3.12
3.13

Drug Free Workplace Statement and Substance Abuse Policy.................... 27
SMOKING POLICY....cooiiiiiiiiiees e e eaanees 27
Education Reimbursement............c...coooiiiiiiiie e, 27
Catastrophic Leave Bank........c.coceeevieiiieii e 28
Temporary Service in Higher Classification................cccccccooiveiiiiien e, 28
PrOmMOtIONS. ..o e e e e 29
Termination Pay............coiiiiiiiiiie e 29
JUIY DULY ..o e e erae e s e e s 29
Physical Examinations.............ccooiiiiiiiicie e 30
Joint Labor Management Team..........cc..oeviieiiiiiiiiiiii e 30
Disciplinary Action - Authority to Take............cccoocviiiiiiiee e, 30
POlICIES. .. e e 30
NO LayoffS. .. .o ieiiiie i e 30

Appendix A - Bargaining Unit Classifications

Appendix B — Side Letter Agreement



MEMORANDUM OF UNDERSTANDING
BETWEEN
THE CITY OF EL SEGUNDO
AND
THE CALIFORNIA TEAMSTERS, PUBLIC, PROFESSIONAL AND MEDICAL
EMPLOYEES UNION, LOCAL 911 (POLICE SUPPORT SERVICES EMPLOYEES
BARGAINING UNIT)

ARTICLE 1 - GENERAL PROVISIONS

Article 1.01 Preamble

This Memorandum of Understanding (hereinafter "MOU" or "Agreement") is made and
entered into between the CALIFORNIA TEAMSTERS, PUBLIC, PROFESSIONAL AND
MEDICAL EMPLOYEES UNION, LOCAL 911 (POLICE SUPPORT SERVICES
EMPLOYEES BARGAINING UNIT), hereinafter referred to as "Union", and the
management representatives of the El Segundo City Council, hereinafter referred to as
the "City", pursuant to the California Government Code Section 3500 et. seq.

Article 1.02 Conclusions and Term of Agreement

The parties have met and conferred in good faith regarding wages, hours and other
terms and conditions of employment and the benefits contained herein are given in
consideration for the various provisions contained herein which may be a change in the
prior employment practices of the City. Further, it is mutually agreed that this
Memorandum of Understanding shall commence on October 1, 2011 and end
September 30, 2013. Either party may request a one (1) year extension of the MOU
provided notice is given no later than March 30, 2013.

This Memorandum of Understanding contains all of the covenants, stipulations and
provisions agreed upon by the parties regarding terms and conditions of employment.
Therefore, for the life of this Agreement, neither party shall be compelled to meet and
confer with the other party concerning any mandatory meet and confer issue which is
covered by this Agreement.

Article 1.03 Implementation of Agreement

This MOU shall be jointly presented to the El Segundo City Council for implementation
along with all the ordinances, resolutions and such other additional actions as may be
necessary to implement the provisions of this MOU. If the City Council fails to adopt
the necessary ordinances and resolutions to implement the provisions of this MOU, the
parties agree to meet and confer.

Article 1.04 Recognition
The City hereby confirms its recognition of the Union as the exclusive representative of
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employees in the Police Department Support Services representation unit, and agrees
to meet and confer with the Union on all matters relating to the scope of representation
pertaining to the said employees as authorized by the law. The appropriate unit
represented by the Union is generally described as all full time permanent Police
Department Support Services non-sworn shift schedule employees. This recognition of
the Union shall not be subject to challenge except as provided under the provisions of
the City's Employer-Employee Organization Relations Resolution #3208. The list of
classes within the bargaining unit is attached to this MOU as Appendix A.

Article 1.05 Management Rights

Except as limited by the specific and express terms of this MOU, the City hereby retains
and reserves unto itself all rights, powers, authority, duties and responsibilities
confirmed on and vested in it by the laws and the Constitution of the State of California
and/or United States of America.

The management and direction of the work force of the City is vested exclusively in the
City and nothing in this MOU is intended to circumscribe or modify the existing rights of
the City to direct the work of its employees; hire, promote, demote, transfer, assign and
retain employees in positions within the City, subject to the rules and regulations of the
City, discipline employees for proper cause; maintain the efficiency of governmental
operations; relieve employees from duties because of lack of work; take action as may
be necessary to carry out the City's mission and services in emergencies; and to
determine the methods, means and personnel by which the operations are to be carried
out, including the right to contract or subcontract any services performed by the City and
require overtime work by City employees.

Article 1.06 Union Membership

The City agrees to:

1. Provide official dues deductions for all employees who subscribe to Union
membership;

2. Provide official payroll deductions for approved Union insurance and
welfare plans, not to exceed five programs;

3. Provide the Union with a list of newly hired employees in the

representation unit monthly.

Article 1.07 Organizational Security

Upon approval of this Agreement by the El Segundo City Council, all unit employees
who voluntarily became members of Union and those unit employees who voluntarily
become members of Union during the term of this agreement shall remain members
until the expiration of the agreement. Notwithstanding the above, employees may
terminate their Union membership within forty-five (45) calendar days prior to the
agreement expiration date. Effective May 1, 2003, a Letter of Agreement between the
California Teamsters Local 911/Police Support Services Bargaining Unit and the City of
El Segundo regarding implementation of Agency Shop provisions was signed by
representatives of the City and the Union. The Union shall indemnify and hold harmless



the City and its Council individually and collectively from any legal costs and/or
damages arising from claims, demands, or liability by reason of litigation arising from
this article. The Union agrees to pay the City all legal fees and legal costs incurred in
defending the City or its officers, employers, or agents against any court action or
administrative action challenging the legality or constitutionality of the provisions of this
article or its implementation.

Article 1.08 Savings

If any provision or the application of any provision of this MOU as implemented should
be rendered or declared invalid by a final court action or decree or preemptive
legislation, the remaining sections of this MOU shall remain in full force and effect for
the duration of said MOU.

Article 1.09 No-Strike

The Union agrees that during the term of this MOU their members employed by the City
of EI Segundo will not strike, or engage in any work stoppage or slow down, engage in a
concerted failure to report for duty, or fail to perform their duties in whole or in part for
the purposes of inducing, influencing or coercing a change in conditions, or
compensation, or the rights privileges or obligations of employment.

The Union also agrees that their members employed by the City of El Segundo will not
refuse to cross a picket line in the performance of their normal and customary duties nor
attempt to influence, either directly, or indirectly, the employees to honor an existing
picket line in the performance of their normal and customary duties as employees.

Article 1.10 Non-Discrimination

The Union and the City recognize and agree to protect the rights of all employees to join
and/or participate in protected Union activities or to refrain from joining or participating in
protected activities in accordance with Government Code Sections 3550 and 3511.

The City and the Union agree that they shall not illegally discriminate against any
employee because of race, color, sex, age, national origin, political or religious opinions
or affiliations and shall act affirmatively to accomplish equal employment opportunities
for all employees. The City and the Union shall reopen any provision of this Agreement
for the purpose of complying with any final order of the Federal or State agency or court
of competent jurisdiction requiring a modification or change in any provision or
provisions of this Agreement in compliance with State or Federal anti-discrimination
laws.

Article 1.11 Steward's Time

Upon timely request and for suitable reasons, the City Manager may authorize release
of the Union Steward or his/her authorized representative from normal duties to assist in
personnel matters involving Union members.



Article 1.12 Union Administrative Time

Union officers and board members will be aliowed up to a total of 72 hours as a group
per year of administrative leave to attend Union and labor relations seminars or to
attend contract negotiation meetings with representatives of the City, when on a
scheduled day off/vacation day. All or part of these hours may be used for other
conferences or seminars with the approval of the City Manager.

Article 1.13 Grievance Procedure

The Union may grieve on behalf of an individual, group of employees or the Union as a

whole.

1. DEFINITION OF TERMS

A.

C.

D.

Grievance - A grievance is an allegation of a violation,
misinterpretation or misapplication of a specific written
departmental or agency rule or regulation or a specific provision of
this MOU. A grievance is distinct from an appeal of discipline which
is covered by the Personnel Rules and Regulations (Rule 15 and
16).

Grievant - A grievant is an employee or group of employees
adversely affected by an act of omission of the agency.

b. Steps within the Grievance Procedures will be completed
within (10) ten working days.

Day - A day is a working day.

Immediate Supervisor - The first level supervisor of the grievant.

2. TIME LIMITS

A

Compliance and Flexibility - With the written consent of both

parties, the time limitation for any step may be extended or
shortened.

Calculation of Time Limits - Time limits for the appeal provided at
each level shall begin the day following receipt of a written decision
or appeal by the parties.

Failure to Meet Timeliness - Failure at any level of this procedure to
communicate the decision on a grievance by the City within the
specified time limits shall permit lodging an appeal at the next level
of the procedure within the time allotted had the decision been
given. If the grievance is not processed by the grievant or grievant
in accordance with the time limits, the decision last made by the
City shall be deemed final.




3. PROCEDURE

Grievances will be processed following the procedures set forth below.

A.

Level |- Within ten (10) days of the date the employee reasonably
knew or should have known of the incident giving rise to the
grievance, the employee should make an effort to resolve the
grievance with the employee's immediate supervisor. The
supervisor shall hold discussions and attempt to resolve the
grievance within ten (10) days.

Level |l - In the event such efforts do not produce a mutually
satisfactory resolution, the employee or employees aggrieved must
reduce their grievance to writing and file it with the immediate
supervisor. Under no circumstances shall the formal written
grievance be filed more than ten (10) days from the date the
employee knew or should have known of the incident giving rise to
the grievance.

Procedure for Filing a Grievance

In filing a grievance, the employee shouid set forth the following
information:

a. The specific section of the Memorandum of Understanding,
departmental or agency rules or regulations allegedly
violated, misinterpreted or misapplied.

b. The specific act or omission which gave rise to the alleged
violation, misinterpretation or misapplication.

c. The date or dates on which the violation, misinterpretation or
misapplication occurred.

d. What documents, witnesses or other evidence supports the
grievant's position.

e. The remedy requested.

Level lll - If the grievance is not resolved by the immediate
supervisor, the grievant may present the grievance in writing to the
department head within ten (10) days. The department head will
respond in writing within ten (10) days.

Level |V - If the grievance is not resolved by the department head,
the grievant may present the grievance in writing to the City
Manager within ten (10) days. The City Manager or designee will
conduct an informal hearing and render a decision. Each party



Article 1.14

1.

shall have the right to present withesses and evidence at the
hearing. The conclusions and findings of this hearing shall be final.

MATTERS EXCLUDED FROM THE GRIEVANCE PROCEDURE

A. The grievance procedure is not intended to be used for the purpose
of resolving complaints, requests or changes in wages, hours or
working conditions.

B. The procedure is not intended to be used to challenge the content
of employee evaluations or performance reviews.

C. The procedure is not intended to be used to challenge the merits of
a reclassification, lay-off, transfer, denial of reinstatement, or denial
of a step or merit increase.

D. The procedure is not intended to be used in cases of reduction in
pay, demotion, suspensions or a termination which are subject to
the formal appeal process outlined in Ordinance 586 and the
Personnel Rules and Regulations.

CONFERENCES

Grievant(s) and City representatives, upon request, shall have the right to
a conference at any level of the grievance procedure.

WRITTEN MATERIAL

Copies of written material which may be used for disciplinary purposes
shall be provided to the employee prior to placement in their official
personnel file. The employee shall have the right to rebut any such
document and have the rebuttal attached to the document prior to it
becoming a permanent part of the employee’s personnel file.

Layoff Procedure

Grounds for Layoff - Whenever, in the judgment of the City Council, it
becomes necessary to reduce the workforce because of a lack of funds,
lack of work or reorganization, an employee may be laid off, reduced in
classification or displaced by another employee. Such layoff, reduction or
displacement shall result from action of the City Manager or his designee.
Such action shall not entitle the laid off, reduced or displaced employee to
a right of appeal. The City Manager shall recommend to the City Council
each classification to be affected by any such change.

Notice to Employees - The City shall notify the Union thirty (30) days prior
to the implementation of layoffs, to provide for adequate time to meet and



confer regarding the impact. An employee filling a full time position shall
be given fourteen (14) calendar days prior notice of lay off. Employees
transferred, reduced or displaced shall be given five (5) calendar days
notice. The City Council may approve a reduction in the notice
requirements, if so recommended by the City Manager.

At-Will Employees - The City Manager retains the right to layoff or alter the
work assignment of the following employees at any time without notice or
right of appeal: emergency employees, temporary or seasonal
employees, part-time employees, original probationary employees,
promotional probationary employees and employees designated as at-will.
The promotional probationary employee shall revert to his/her previously
held classification and position without loss of seniority.

Procedures for Layoff - A permanent employee in a classification affected
by a reduction in force shall be laid off based on seniority in City service,
that is the employee with the least City service shall be laid off first,
followed by the employee with the second least City service, etc. Seniority
shall be determined by hire date and shall mean seniority in City service.

Breaking Ties - In cases where two or more employees have the same
date of hire (i.e. equal seniority), retention points for job performance shall
be credited on the basis of the average of the overall evaluation ratings for
the last three (3) years in a classification, provided the last rating had been
filed at least thirty (30) days prior to the date of the layoff notice.

Retention points are as follows:

"Unsatisfactory" Rating - 0 points
"Improvement needed" Rating - 6 points
"Satisfactory" Rating - 12 points
"Exceeds expectations" Rating - 18 points
"Outstanding" Rating - 24 points

In the event of a tie in seniority, the employee with the lowest average of
retention points shall be laid off first. In the event that one or more of the
affected employees do not have a sufficient number of performance
evaluations on file, ties shall be broken by a coin toss.

Reduction to a Vacant Position - An employee designated for layoff as a
result of abolition of a position or classification may be offered
appointment to a vacant position in a lower classification, if the employee
is qualified by education and/or experience for such position. If there is
more than one qualified employee to be offered such appointment(s), the
offer(s) shall be based on seniority, with the employee with the highest
seniority offered the position first, then the next highest, etc. If the
employees have the same seniority, then the procedure for breaking ties
set forth above shall apply. An employee accepting such appointment
shall be placed on the step for the lower classification most closely
corresponding, but in no case higher, than the salary step of his/her




10.

Article 1.15

1.

previously held position, and the employee will be assigned a new salary
anniversary date on the effective date of the appointment.

Displacement Rights - An employee designated for layoff as a result of
abolition of a position or classification may displace ("bump") an employee
in a lower classification in which the employee has prior service, provided
the laid off person has greater seniority than the employee in the lower
classification

An employee who is bumped shall be laid off in the same manner as
employee whose position or classification is abolished.

Salary Placement - An employee who is assigned to a lower classification
as a result of a displacement (bump) shall be placed on the step of the
salary range of the new classification which is closest to the compensation
of the employee in the previous classification, but in no case higher, and
the employee will be assigned a new salary anniversary date on the
effective date of the appointment. The employee shall, however, retain
seniority while his/her name remains on reemployment list or lists.

Re-Employment List - The names of permanent employees who have
been laid off under this section (including employees who have bumped
down) shall be placed, in order of seniority from highest to lowest, on a
reemployment list for their classification or any lower classification for
which the employee is qualified by education and/or experience. Persons
on such lists shall retain eligibility for appointment therefrom for a period of
three years from the date their names were placed on the list. As a
vacancy within a classification or lower related classification becomes
available, the name appearing at the top of the list shall be offered the
opportunity to fill the vacancy. The name of an individual selected from
the list to fill the vacancy who refuses the re-employment offer shall be
permanently removed from the re-employment list without right of appeal.
Laid-off employees do not earn seniority credit or benefits while on the re-
employment list.

Rights on Re-Employment - If a person is reemployed by the City within
three years, the employee's seniority, sick leave and vacation accrual
rates shall be reinstated. Any accumulated sick leave and/or vacation
earnings shall also be reinstated to the extent that the employee did not
receive compensation for such earnings at the time of lay off. Upon
reemployment, employees will be placed on the same salary step held at
the time of lay off.

Personnel Policies

Overtime Distribution - The City shall assign overtime work as equitably as
possible among all qualified employees in the same classification in the
same organizational unit. Such overtime work shall to the extent possible
be assigned on the basis of volunteers. In the assignment of overtime
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under this provision, however, management may consider special skills
required to perform particular work.

2. Good Friday - Employees shall be entitled to use vacation time for leaves
with pay on Good Friday provided such absences are scheduled and
approved by the City.

ARTICLE 2 - SALARIES AND BENEFITS

Article 2.01 Cost of Living Adjustment

1. If general fund actual core gross revenues increase by $1.5 million or
more in fiscal year 2011-12 compared to fiscal year 2010-2011 and/or by $1.5 million in
fiscal year 2012-2013 as compared to 2011-2012, then the employees covered under
this MOU will be entitled to a COLA increase effective the pay period including October
1 of the fiscal year immediately following the qualifying fiscal year(s). In other words, if
the general fund actual core gross revenues in fiscal year 2011-12 and/or 2012-13 are
$1.5 million or more greater than those in the previous fiscal year, the COLA increase
will take effect October 1, 2012 and/or 2013. The amount of the COLA increase will be
based upon the percentage increase in the Consumer Price Index (CPI-U) in the Los
Angeles-Riverside-Orange County geographic area for the twelve month period ending
the most recent August 31. Core gross revenues for this section shall mean all
revenues except Net of All Transfers, other Licenses and Permits (account numbers:
3400-3499) and Charges for Services (account numbers: 3800-3899).

Article 2.02 Overtime/Compensatory Time

1. Overtime Calculation - An employee who is required to work more than
forty (40) hours during any given work week shall be compensated at the
rate of one and one-half times his/her regular rate of pay. The City, for
purposes of calculating overtime pay, will include holiday, sick leave,
compensatory time, and pre-approved vacation leave, as time worked.

2. Compensatory Time - Employees may substitute compensatory time for
overtime pay if approved by their Department Head as follows:

A. The employee can maintain up to eighty (80) hours of accrued
compensatory overtime at any one time, and carry over unused
time from year to year.

B. The employee may use compensatory time in conjunction with
normal vacation time with prior approval of their Department Head.

C. The employee can use up to forty (40) hours of compensatory time
at any one time.

e, Cash in of Compensatory Time — Employees may cash in accrued
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compensatory time, once per calendar year, at the employee’s current
base rate of pay, by notifying the payroll division of their intent to do so no
later than November 20". Payment to the employee will be made on or
about the 10" of December.

4. Recall Minimum Hours - Employees who are required to return to work at
a time other than their scheduled work day shall be compensated for a
minimum of four (4) hours work.

5. Mandatory Training — Employees who are required to return to work for
training at a time other than their scheduled work day or are required to arrive
to work for training at a time other than their scheduled work day shall be
compensated for a minimum of four (4) hours work.

Article 2.03 Family Emergency Care Sick Leave Utilization

The City shall comply with the Federal and State regulations of the Family and Medical
Leave Act. Affected employees shall be entitled to utilize six (6) days of accumulated
sick leave per calendar year for providing immediate family medical necessity-related
care. "Immediate family" shall be defined as including children, parents, siblings,
grandparents of the employee, the employee's spouse or significant other. Utilization of
said sick leave shall be contingent upon the employee making application for sick leave
use and providing his/her department head with documentation evidencing that the sick
leave is to be distributed because of an immediate family member receiving medical
attention by any type of health care provider.

Article 2.04 Uniform Allowance and Replacement

The City shall pay uniform, clothing, safety and personnel equipment allowance as
follows:
A Police Service Officer I/ll and Police Assistants I/l $240 per year or
equivalent per month of active duty.

B. Newly appointed Police Service Officers I/ll shall be provided with a
uniform advance of $110, at the time of appointment.

C. The City reserves the right to provide uniforms in lieu of the allowances
provided for herein.

Affected employees occupying the classifications of Police Service Officer I/l and Police
Assistant I/l shall have unserviceable uniforms replaced by the City by means of the
replacement policies and procedures applicable to sworn uniformed City police
personnel. Said replacement policy shall be in addition to any uniform maintenance
allowance paid to affected employees.

Article 2.05 Wellness Program
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The parties shall create during the term of this Agreement a joint labor-management
"wellness committee", the purpose of which shall be to inform and educate unit
members as to manners in which individual lifestyles can be adjusted to promote health
and fitness. Any and all recommendations of the committee shall be advisory only and
the composition of the committee shall be as agreed upon by the parties in accord with
future organizational meetings to be coordinated by representatives of management

and labor.

Article 2.06 Employee Group Insurance Programs

1. Medical

A.

Effective January 1991, the City will contract with the California
PERS for the Public Employees' Medical and Hospital Care
Program for medical insurance.
Effective January 1, 2005 the City's contribution for medical and
mental health_insurance will be equal to the premium cost of full
family coverage for the average of the HMO's available to all PERS
covered employees in Los Angeles County or $807/month,
whichever is higher. (This amount will be known as the “2005
formula”.) Effective January 1, 2006, the City shall pay for 80% of
the increased premium which exceeds the formula set forth above.
Employees shall be responsible for the remaining 20%.

Effective January 1, 2005, employees may opt out of insurance and
receive $250/month in cash. The opt out benefit is only available
so long as the city’s insurance rate is not adversely affected by the
“opt out’. The employee must provide verification of alternative
coverage in order to opt out and is responsible for the tax
consequences of the cash payment. The cash benefit is not
subject to PERS retirement credit.

Effective January 1, 2009, and thereafter, the City’s contribution
towards medical and mental health insurance will be determined by
the average of the Kaiser and Blue Shield HMO family coverage
rate (or for the average of the HMO's available to all PERS covered
employees in the Los Angeles Area Region consisting of Los
Angeles, San Bernardino and Ventura Counties . Any increase in
medical costs based on this average, above the rate in effect on
January 1, 2008 ($926.20), will be shared 50% by the City and 50%
by the employee.

Effective upon City participation in the Public Employees' Medical
and Hospital Care Program the City will initiate a future retiree
health insurance contribution program for retirees who participate in
the Public Employees' Medical and Hospital; Care Program. The
program will provide for the following maximum contributions:
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Article 2.07

1.

Year of Retirement Amount of Monthly Contribution

1991 *$16.00

1992 * 25% of City Contribution made for
employee with coverage which is the
same as that of the retiree.

1993 * 50% "
1994 * 75% "
1995 * 100% "

*Should the contribution listed be less than $75.00 the retiree shall
receive $75.00.

Employees must have a minimum of five (5) years of service with
the City in order to be eligible for paid retiree medical insurance.

E. Alternative Medical Plans - During the term of this agreement, the
City may reopen the contract in order to consider alternatives to the
PERS medical plans. The City agrees that it will only propose
plans that provide for a cost-effective, comprehensive medical
package for employees and their families (ie., provides comparable
benefits to current plans, including portability (ie., benefits for
retirees)). There will be no change in insurance plans prior to
January 2006 without agreement of the parties.

F. Effective October 1, 2007, the maximum future City contribution for
medical insurance, for both active employees and retirees, shall be
$1600 per month.

Dental

During the term of this agreement, the City will pay the premium for City
contracted dental insurance for employees and eligible dependents. The
City's aggregate contribution for current dental, optical and life insurance
shall be capped at $135.00 per employee per month.

Optical

During the term of this agreement, the City will pay the premium for City

contracted optical insurance for employees and eligible dependents. The
City's aggregate contribution for current dental, optical and life insurance
shall be capped at $135.00 per employee per month.

Retirement
The City shall provide as deferred compensation a set dollar amount to be

paid toward the employee's contribution to the Public Employees'
Retirement System. The dollar amount to be paid as deferred
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Article 2.08

compensation for the term of this agreement shall be an amount equal to
four percent (4%) of the sum of the Total earnings less than $133.33 per
month. Total earnings less deferred pay and special compensation as
defined by CalPERS equals base pay. The City agrees to pay on behalf
of the employees covered under this agreement the member contribution
on shift differential, uniform allowance and uniform replacement when
such benefits are includable as additional compensation for PERS
purposes.

Effective January 1, 1992 the City's contract with the California Public
Employees' Retirement System was amended to add Section 20024.2,
One-Year Final Compensation.

(a) The City has amended its contract with the Public Employees’
Retirement System (PERS) to provide eligible employees with the benefits
of the 2% at age 55 (Modified) retirement plan in accordance with
Government Code Section 21354.

(b) Tier Il — As soon as practicable, the City shall amend its contract with
the California Public Employees’ Retirement System (PERS) to implement
the 2% @60 retirement formula in accordance with Government Code
Section 21353. This new formula shall apply to employees hired on or
after the effective date of the PERS contract amendment. Implementation
of the PERS contract amendment is contingent upon all “local
miscellaneous” employees in the City agreeing to the Tier Il retirement
formula.

The City has amended the contract between the Board of Administration,
California Public Employees’ Retirement System and the City Council, City
of El Segundo to provide Section 21548, “Pre-Retirement Optional
Settlement 2 Death Benefit” for bargaining unit members (local
miscellaneous members).

(a) Effective the pay period beginning November 5, 2011 through the end
of the contract only (September 30, 2013 or 2014), employees agree to
pay three percent (3%) (pre-tax) of the employee contribution. If in the
future the City’s Employer share for the City’s 2% @55 Miscellaneous
Retirement Tier, i.e. PERS rate, returns to the FY 2010/2011 percentage
or lower, all represented classifications will receive a three percent (3%)
COLA increase to base salary.

Differential Pay

Shift Differential — Effective on the first day of the pay period in which
ratification occurs, employees shall be entitled to shift differential pay of
5% for swing shift and 8% for graveyard for the total number of hours
worked during any shift when a minimum of four (4) hours of an
employee’s shift occurs during the swing shift (shift begins on or after
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Article 2.09

1.

Article 2.10

1.

1000 hrs.) or graveyard shift (shift begins on or after 1800 hrs.), as
applicable. Effective January 1, 2005, employees may not work the same
bid shift for more than 18 months.

Animal Control Differential - Effective October 15, 2000, Police Service
Officers who are specifically assigned to perform “animal control” duties
during a shift, who perform “animal control” duties on an emergency basis
during a specific shift, or who perform “animal control” duties during a
specific shift when no employee is specifically assigned to perform “animal
control” duties shall receive differential pay in the amount of twenty dollars
and twenty-six cents ($20.26) for each specific shift in which they meet
any of these qualifications. (See Appendix E for side letter.) Animal
Control Differential Pay does not apply to a Police Service Officer II.

Computer Purchase Program

Contingent upon the City determining that sufficient funds exist for said
purpose, provision to each affected employee of a maximum $4000.00
cumulative interest free loan for an initial purchase of personal computer
hardware, software and ergonomic-related furniture and equipment. An
employee with an outstanding balance on a prior computer loan as of July
1, 1998 will have that amount currently due from the previous loan
subtracted from the amount the employee can borrow interest free under
this program.

Subsequent loans or amounts in excess of the above maximum interest
free loan, would be at an interest rate of 3%. All loans would include a 35-
month repayment term.

Anti-virus software shall be required as a prerequisite in granting
requested loans

. The City's determination in this regard is not subject to administrative or

judicial appeal. Loans shall be repaid through payroll deductions over a
three year period. Outstanding loan balances must be paid off at the time
an employee separates from City service and the City shall be authorized
to recover any loan balance by making deductions from the employee's
final check.

The City would retain title, as security, to any equipment purchased with
funds from the above described loans, until such time as the loan is fully
paid off. The City is to be notified of any exchange or updating of
equipment.

Sick Leave

Sick Leave Accumulation - Employees shali receive one (1) eight (8) hour
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Article 2.11

day accumulation for each month's service not to exceed a maximum of
600 hours. Current employees with more than 600 hours of accumulated
sick leave will be allowed to utilize that amount as their personal sick leave
cap throughout the remainder of their service with the City.

Sick Leave Payment Upon Separation - Affected employees having a
minimum of 5 years of service will be paid for 50% of their unused sick
leave upon death or termination. Employees shall receive 100% of their
unused sick leave upon a service or disability retirement.

Sick Leave - Payment of One-Half of Accrual - On the first day of
December of each year, employees who maintain a balance of 600 hours
of sick leave accrual shall be paid for one hundred percent (100%) of sick
leave accumulated and not used during the preceding twelve-month
period. Payment shall be made on or before December 10th.

Sick Leave Accrued - Payment on Termination Prior to December 1st -
Employees who terminate prior to the first day of December while
maintaining a balance of more than 600 hours of sick leave shall also be
paid seventy percent (70%) of their unused accrued sick leave
accumulated since the preceding December 1st.

Sick Leave Certification - Any employee taking sick leave shall, upon his
or her return to work, sign a statement certifying the reasons for such sick
leave. Employees absent forty or more consecutive hours must submit a
statement from a doctor that the employee was under his care and is able
to return to work. Upon the recommendation of a Department Director or
his/her designee the City Manager or the Director of Human Resources
may, before allowing such leave or before permitting an employee to
return to work, require submission of a doctor’s certificate for any
absence. Any employee who makes a false claim to sick leave or who
refuses to cooperate in an investigation by the City of his or her claim shall
be subject to disciplinary action.

In addition to the above, after an employee has used seventy-two (72)
hours or more of sick leave during the employee’s 12-month annual
performance evaluation period, the employee’s department head may
require, for each sick leave absence thereafter during the year, that the
employee provide a statement from a doctor verifying that the employee
was under a doctor’s care during the absence and that the employee is
now able to return to work. In accordance with Labor Code Section 234
use of family sick leave will not be included when determining whether an
employee has exceeded the 72 hour threshold set forth above.

Sick Leave Requests - Requests for sick leave benefits will not

unreasonably be denied. Employees agree not to abuse the use of sick
leave.

Flexible Spending Account
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The City will implement a Flexible Spending Account pursuant to the terms and
conditions of this plan no later than January 31, 1989.

Article 2.12

A

Article 2.13

1.

Bereavement Leave/Emergency Leave

Bereavement Leave - An employee shall be granted three (3) working
days if he/she is traveling less than five hundred (500) miles one way as
measured from El Segundo City Hall. An employee shall be granted one
(1) workweek if he/she is traveling more than five hundred (500) miles one
way as measured from El Segundo City Hall. Additionally, the definition of
the "immediate family" whose funeral or memorial proceeding qualifies for
the use of bereavement leave, shall include the children, parents, siblings,
grandparents of the employee, the employee's spouse or significant other.

Personal Emergencies - Employees, upon request, shall be entitled to
utilize vacation, Personal Leave Day/Floating Holiday or accumulated
compensatory time off for bona fide and substantiated personal
emergencies, i.e. serious illness of immediate family members, and cases
of extreme and unusual hardships of an emergency nature. In certain
circumstances, notification requirements may be waived.

Step Advancement

Step Advancement Basic Salary Schedule - The advancement of a new
employee from Step A shall be on the new employee’s anniversary date

which is established as the day immediately following satisfactory
completion of his or her first six months’ service; Steps B, C, and D
contemplate one year's service in each of such classification subject to the
limitation of Section F below and the advancements therefrom shall be on
the anniversary date of the employee; Step E contemplates continued
service in such classification until further advancement is indicated by
reason of longevity.

Notwithstanding the above, a supervisor may recommend to the
department head that an employee receive an accelerated advancement
of part or all of the next salary step B, C, D, or E (excluding Longevity Pay
Steps), based on exemplary job performance. If the department head
concurs, he/she shall submit a written report on the prescribed form to the
Director of Human Resources citing specific examples of work performed
by the employee that consistently exceeds expectations and warrants
approval of part or all of the next salary step prior to the employee’s
anniversary date. The Director of Human Resources shall submit the
request along with a recommendation for action by the City Manager.
Recommended accelerated salary increases shall be in whole
percentages ranging from 1-5%. An employee may receive more than
one salary step advancement, but in most cases the total granted shall not
exceed 5% in a twelve (12) month period. The accelerated salary
advancement(s) shall not change the affected employee’s anniversary
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date. In no case shall an employee receive compensation that exceeds
the E-step of their respective salary range.

Class Series Classifications - Notwithstanding the provisions of Section A,
the following classes:

Police Assistant I/l
Police Service Officer I/1i

The classifications listed above shall be described as class series
classifications and shall be paid at either of two different salary range
levels assigned to each class.

In each of these classes, entry level may be made at two different work
performance, skill, and assigned responsibility levels corresponding to the
two different salary range levels. When entry is made at Level |, the
employee shall progress through steps of the range assigned to that level
in the manner described in Section 1, except as noted below. When entry
is made at Level Il, the employee shall advance through the steps of the
range assigned to that level in the same manner as described in Section
1.

Every person employed at Level | shall be eligible to advance to Level Il
without regard to the number of other employees at either of the levels or
budget limitations. To assure the latter, class series positions shall be
budgeted at Level Il in all cases. Merit considerations, as clarified by the
factors listed below, shall be the exclusive basis for advancement to Level
Il.

When a person is employed at Level |, such employee may be advanced
to Level Il upon a determination by the Department Head and approval of
the Director of Human Resources that the employee’s work performance,
skill development, and demonstrated ability to perform higher level duties
causes his/her assignment to Level || to be appropriate. No employee
shall be advanced to Level Il without such an evaluation.

In making the determination to advance to Level Il according to the above-
noted factors, such determination shall not be made simply by subjective
evaluation but shall be upon a finding that the employee’s work
performance meets specific criteria developing from the following factors,
among others deemed appropriate:
Length of service at Level [;
Acquisition of specialized skills required of the position;
Achievement of specific job-related goals and objectives during a
specified period of time;

Increased ability to work without close supervision;
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Ability to exercise increased individual judgment;

Ability to provide leadership and guidance to less experienced
employees;

Ability to understand and properly apply departmental rules;
Ability to produce work which is acceptable both in terms of quality
and quantity and which represents at least the average level of

work produced by other Level Il employees.

Specific criteria for advancement within a class series shall be prepared

jointly by each Department Head and the Director of Human Resources.
Such criteria shall be approved by the City Manager. No employee shall
be advanced form Level | to Level Il except upon recommendation of the
Department Head and approval of the City Manager.

Whenever an employee is moved from Level | to Level I, such employee
shall be compensated at the lowest rate of compensation provided for in
the higher Level |l salary range which exceeds by not less than five
percent the rate of compensation received by said employee at the time of
assignment to Level Il, unless otherwise ordered by the City Council.
While occupying a position assigned to a class series classification, an
employee shall serve only one probation period.

Longevity Pay - Employees to whom this Chapter applies who are eligible
to receive longevity pay shall receive longevity pay based upon an overall
rating of “standard” or higher as determined by the employee’s
performance evaluation. If the employee fails to qualify for longevity pay
because of failure to have attained a “standard” or higher rating, and the
employee’s overall performance subsequently improves to at least a
“standard” level, the longevity pay increase shall be granted upon the
issuance of a satisfactory performance report.

Step Advancement - Anniversary Date - An employee advanced from any
range to another range of the Basic Salary Schedule shall receive a new
anniversary date which is the date of the change. If the employees
anniversary date falls in the first week of the pay period, the effective date
of the increase will be the first day of that pay period; if the effective date
falls on the second week of the pay period, the effective date of the
increase will be the first day of the following pay period. Other changes in
salary, unless specifically directed by the Council, shall not change the
anniversary date, except for promotions made in accordance with the
Personnel Merit System Ordinance or the Personnel Rules and
Regulations. The City Council reserves the right, at any time, and in its
sole discretion, to change the range number assigned to any officer or
employee and to determine the particular step in any range number which
is to be thereafter assigned to any such officer or employee, subject to
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meet and confer with the Union. Notwithstanding the above, an employee
in a classification under Section B shall not be assigned a new anniversary
date when he/she is advanced from Level | to Level Il in that same
classification.

5. Increases on Merit - Basic Salary Schedule - An employee shall be
eligible for advancement to a higher step on the basis of service time as

described in Section A and satisfactory performance of duties. An
employee will be presumed to merit an increase unless his or her
Department Head, with the concurrence of the Director of Human
Resources notifies the employee in writing no later than the end of the pay
period which begins after said employee’s anniversary date that the
subsequently improves to a satisfactory level, the step increase will be
granted and the date of increase will become the employee’s anniversary
date.

Article 2.14 Minimum Service with City of El Sequndo to Receive Pay for a

Designated Percentage of Accumulated Sick Leave

Employees who retire must have been employed for a minimum of five (5) years with
the City of EI Segundo in a classification covered by this Agreement in order to receive
pay for unused sick leave balance.

Article 2.15 Workers' Compensation Provisions

A. Permanent employees who are members of the Public Employees’ Retirement
System and who receive injuries that are compensable under the California Workers’
Compensation Laws (other than those to whom the provisions of Section 4850 of the
Labor Code apply) shall be entitled to receive:

1. Seventy-five percent of the employee’s regular salary for any so-called
waiting period provided for in the Workers’ Compensation Laws.

2. Thereafter, for a period of up to one year, or until earlier retirement on
disability pension or a finding of permanent and stationary disability by a
medical doctor, the difference between seventy-five percent of the
employee’s regular monthly salary and the amount of any temporary
disability payments under the California Workers’ Compensation Laws.
Such payment shall cease when the employee receives a permanent
disability award or is physically able to return to work.

3. These payments shall be provided without deductions for State or Federal
Income Taxes, to the extent allowable by the Internal Revenue Service.

B. In the event an employee is physically injured in the line of duty while involved
in animal control, or the detention, transportation, or any other interaction with an
inmate/detainee and such injury results in loss of time, the City shall compensate
the employee for one hundred percent (100%) of time lost from work for the first
thirty (30) calendar days.
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In order for an employee to be posted in the payroll book as being off-duty due to
an 10D, the employee must have been injured on-duty or contracted an illness
determined to be work related, sent to the appropriate doctor, and relieved of
further duty for a period of time specified by the examining doctor.

Until such certification is made, employees shall be posted as being off sick and
upon such certification shall have their sick time restored.

Article 2.16 Holidays

1. Holiday Schedule - The following Days shall be considered as holidays for
City employees:

January 1°

The third Monday in January (Martin Luther King Jr. Day)
The third Monday in February (President's Day)
The last Monday in May (Memorial Day)

July 4th

The first Monday in September (Labor Day)
November 11th (Veteran's Day)

Thanksgiving Day

December 24th

December 25th

December 31st

2. Holiday Pay — Police Assistant I/ll and Police Service Officers I/ll who
regularly are required to work on holidays, as is the current practice, shall
be paid for one hundred and ten (110) hours in lieu of holidays on or
about the 10™ of December.

Article 2.17 Life Insurance

The City will provide a $20,000 Life Insurance policy for each employee.
Article 2.18 Vacation

Employees shall receive either:

ORIGINAL ACCRUAL SCHEDULE

1. Twelve working days per year with full salary for the first seven years of
continuous service with the City.
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2. Seventeen working days per year with full salary after seven years and
until the completion of fourteen years of continuous service.

3. Twenty-two working days per year with full salary after fourteen years of
continuous service.

OR
ALTERNATIVE ACCRUAL SCHEDULE

1. Twelve days per year from commencement of the first year of service t
through and including completion of the fifth year of service.

2. Fifteen days per year upon commencement of the sixth year of service
through and including completion of the tenth year of service.

3. Eighteen days per year upon commencement of the eleventh year of
service through and including completion of the fifteenth year of service.

4. Twenty-two days per year upon commencement of the sixteenth year of
service and for all years of service thereafter.

An employee desiring to participate in the "alternative" accrual schedule shall so
advise Human Resources Department in writing of their election, no later than
October 19, 1994. Failure to advise of an election to accrue vacation pursuant to
the alternative schedule shall result in the employee continuing to accrue
vacation on the "original" schedule. An election to accrue vacation on the
alternative schedule or maintenance of accrual pursuant to the original schedule,
shall be irrevocable.

For this article, the term "day" shall be the equivalent of eight hours. Vacation time shall
accrue on a monthly basis. Vacation leaves may be taken only after an employee has
completed one year's continuous service.

Article 2.19 Vacation Time Accumulation and Sale

Vacation time shall be accumulated from date of last continuous permanent
employment. All vacation shall be taken at such times as are agreeable to the head of
the department and approved by the City Manager. Earned vacations shall not be
accumulated for a longer period than for two years’ service.

For the duration of this agreement only, an employee may sell back twenty five percent
(25%) of his/her accumulated annual vacation accrual, to which they are entitled by

length of service. Each employee may sell back vacation once per calendar year and
only during the first two-weeks of December.

Article 2.20 Vacation Time Accrual - For Temporary Industrial Disability
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Notwithstanding the provisions of Article 2.19, employees on temporary industrial
disability may accrue vacation time for longer than two years.

Article 2.21 Long Term Disability Plan

The City will add all unit members to its currently existing Long Term Disability Plan.

Article 2.22 Direct Deposit

It is agreed between the City and Union that it is in the mutual interest of the City and its
employees that all covered employees utilize the currently available direct deposit
system. Employees who do not desire to utilize direct deposit shall make their wishes
known in writing to the City's Director of Human Resources, together with a statement of
their reasons therefore. Requests for exceptions to this direct deposit policy shall not
be unreasonably denied.

Article 2.23 Promotional Examinations

For the purpose of interpreting Section 2.28.080(B) of the El Segundo Municipal Code,
entitled "Examinations", the City agrees that a sufficient number" shall be three (3)
eligible, qualified applicants who have indicated an interest in a particular promotion in
writing to the Director of Human Resources

Examinations may be specified by the Personnel Officer, as promotional only, as open
only, or as both open and promotional.

Article 2.24 Standby Duty

1. Standby duty is the time that employees, who have been released from
duty, are specifically required by their supervisor to be available for return
to duty when required by the City. During standby, employees are not
required to remain at their City work station or any other specified location.
Standby duty employees are free to engage in personal business and
activities. However, standby duty requires that employees:

A. Be ready to respond immediately.

B. Be reachable by paging device or telephone. The City may, in its'
discretion, provide a paging device, e.g., a beeper, to an assigned

standby duty employee.
C. Be able to report to work within one (1) hour of notification.
D. Refrain from activities which might impair their ability to perform

assigned duties. This includes, but is not limited to, abstaining from
the consumption of any alcoholic beverage and the use of any
illegal drug or incapacitating medication.

E. Respond to any call back during the assigned standby duty.
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As with any City equipment, any paging device assigned to an employee
is the responsibility of the standby employee during standby assignment.
The employee is liable for loss or damage to the paging device, which is
caused by the employee's negligence or intentional acts.

Failure of an employee to comply with the provisions of standby duty may

subject the employee to discipline, up to and including termination of
employment with the City.

4, For each assigned period of standby duty employees shall be provided
two (2) hours of pay per day.

5. Employees recalled to duty shall receive a minimum of four (4) hours of
recall pay.
6. An employee who uses sick leave or vacation leave during a standby

period, occurring on or after, October 15, 2000, shall not be provided any
form of compensation for the standby period, unless the employee’s
department head approves, in writing, the provision of the normal standby
period compensation.

Article 2.25 Educational Incentive Pay

Eligible employees shall be entitled to receive educational incentive pay. The
educational incentive shall be equal to two and one-half percent (2.5%) for Associate
degrees and five percent (5%) for Bachelor's degrees. The incentive is paid on the

employee’s base salary and shall be paid at the same times and in the same manner as

base salary. Educational incentive pay is reported as compensation to PERS.

Eligibility for educational incentive pay is limited to those employees who (a) are working

in a job classification that does not require a bachelor's degree or higher degree to
qualify for the classification and (b) were awarded such degree in one of the majors
which had been approved by the Police Chief, in writing, prior to admission of the
specific employee into that major.

Article 2.26 Longevity Pay

Effective October 1, 2007, employees shall be entitled to the following longevity pay
based on full-time, job related law enforcement experience:

a. Completion of 5 years of service - 1.5% above base pay
b. Completion of 10 years of service - 3.0% above base pay
c. Completion of 15 years of service - 7.0% above base pay
d. Completion of 20 years of service - 8.75% above base pay

Longevity Pay is reported as compensation to PERS.

Article 2.27 Training Pay

25



The Department agrees to increase the base salaries of Police Services Officers and
Police Assistants by four and one-half percent (4.5%) while assigned training
responsibilities.

Article 2.28 Court On-Call Pay

A. Except as set forth below, off-duty personnel who are placed in an on-call status for
court during either the morning or the afternoon session will receive three (3) hours
of paid overtime at a rate of time and one-half his/her regular rate of pay as defined
in this MOU for each session the employee is in an on-call status. Off-duty
personnel who are placed in an on-call status for court during both the morning and
the afternoon sessions will receive six (6) hours of paid overtime at a rate of time
and one-half his/her regular rate of pay.

Employees will not receive on call pay if they are:

1. Called into court that session (in which the employee will receive call-
back pay).

2. Ordered to report to work

3. Already receiving pay from the City for any other reason (e.g. 10D,
administrative leave, etc).

B. Employees shall not have the option of reporting to work in lieu of being in an
on-call status.

C. Employees who are in an on-duty status are not eligible for court on-call pay.

D. Employees entitled to court on call pay shall accrue “limited use” time off in lieu
of pay.

Article 2.29 Court Call-Back Pay

A. An employee called into court while off-duty shall be paid overtime for all time
served plus travel time or three (3) hours at time and one-half, whichever is greater.
“Off-duty” for the purposes of this section means the officer is not on duty, on paid
administrative leave, on paid 10D leave, or being paid for any other reason.

B. Employees entitled to court on call pay shall accrue “limited use” time off in lieu of
pay.

ARTICLE 3 - OTHER PROVISIONS

Article 3.01 Drug-Free Workplace Statement and Substance Abuse Policy
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The parties have met and conferred in good faith regarding the adoption of a Drug-Free
Workplace Statement and Substance Abuse Policy dated July 1, 2008, and the same
shall be implemented concurrent with the adoption of this MOU.

Article 3.02 Smoking Policy

The parties have met and conferred in good faith regarding the adoption of a non-
smoking policy dated October 5, 1994, and the same shall be implemented concurrent
with the adoption of this MOU.

Article 3.03 Education Reimbursement

1.

3.

Article 3.04

Reimbursement Procedures - Permanent employees may patrticipate in
the City's Educational Reimbursement Program.

Repayment Upon Termination - Employees who participate in the
Educational Reimbursement Program will be required to sign the following
agreement:

“I certify that | have successfully completed the course(s), receiving a
grade of "C" or better. A copy verifying this grade is attached. | agree to
refund the City or have deducted from my final paycheck any educational
reimbursement funds received under this program if | should leave the
City's employ, voluntarily or through termination with cause, within one
year after completion of the course work for which | am to receive
reimbursement. The amount of refund shall be determined in accordance
with following schedule:

When Depart Percentage
1 month after course completion 100%
2 months 100%
3 months 90%
4 months 80%
5 months 70%
6 months 60%
7 months 50%
8 months 40%
9 months 30%
10 months 20%
11 months 10%
12 months 0%

Eligible employees may receive no more than one thousand seven
hundred fifty dollars ($1,750.00) per calendar year under this program.

Catastrophic Leave Bank

The City shall institute a catastrophic leave bank as follows:
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Article 3.05

Purpose - To establish a program whereby City employees may donate
accumulated time to a catastrophic sick leave bank to be used by
permanent, part-time and full-time employees who are incapacitated due
to a catastrophic illness or injury.

Definition - A catastrophic iliness or injury is a chronic or long term health
condition that is incurable or so serious that, if not treated, it would likely
result in a long period of incapacity.

Procedures

A

There is established a joint-employer/employee committee
composed of an individual from each recognized employee
organization and a representative of City Administration charged
with administering the Catastrophic Leave Bank.

Employees may transfer sick leave, vacation or compensatory
leave to the Catastrophic Leave Bank to be donated to an
employee who is experiencing catastrophic iliness and has
exhausted all personal sick leave. Such a transfer can be made on
July 1 of each year on forms provided by the City of EI Segundo.
The employee to receive the donation will sign the "Request to
Receive Donation" form allowing publication and distribution of
information regarding his/her situation.

Sick leave, vacation and compensatory time leave donations will be
made in increments of no less than one day. These will be hour for
hour donations.

Employees must hold a minimum of one hundred (100) hours of
accumulated illness/injury leave after a donation has been made.

The donation of time is irrevocable. Should the recipient employee
not use all of the donated time for the catastrophic illness or injury,
any balance will remain in the Catastrophic Leave Bank to be
administered by the committee and utilized for the next catastrophic
leave situation.

Temporary Service in a Higher Classification

When an employee is qualified for and is required for an appreciable period of time to
serve temporarily in and have the responsibility for work in a higher class or position,
when approved by the City Manager, such employee, while so assigned, shall receive
the entrance salary rate of that class or whatever step thereof that is not less than five
percent above his or her present rate, whichever is higher. For the purpose of this
section, “applicable period of time” is defined as ten consecutive working days (eight
working days if on four-ten plan) or longer.

Article 3.06 Promotions

28



In all cases where an employee promoted to a classification in for which a higher rate of
compensation is provided, then such employee so promoted shall enter into such higher
classification at the lowest rate of compensation provided for such higher classification
which exceeds by not less than five percent the base rate of compensation, excluding
special assignment pay, received by said employee is such given classification at the
time of such promotion, unless otherwise ordered by the City Council. All supervisors
shall be paid a base rate not less than the next higher base rate than any of their
subordinates. In the event that a supervisor is paid a base rate of pay equal to or lower
than one of his regularly assigned subordinate’s base rate, the supervisor's base rate
shall be advanced to a step in his/her salary range which is next higher than any
subordinate’s base pay exclusive of longevity pay, educational incentive pay, and
special assignment pay.

Article 3.07 Termination Pay

Upon termination of employment during a pay period, pay shall be prorated and paid for
each day worked in said pay period and the terminal salary warrant shall include
accrued vacation pay to the time of termination.

Article 3.08 Jury Duty

Employees shall be entitled to a leave of absence for jury duty subject to compliance
with all of the following conditions.

A. The employee must provide written notice of the expected jury duty
to his or her supervisor as soon as possible, but in no case later
than 14 days before the beginning of jury duty.

B. During the first two weeks of jury duty, an employee shall be
entitled to receive his or her regular compensation.

C. For any portion of jury duty that extends beyond the first two weeks,
such extended jury duty period shall be without pay.

D. Any compensation for the first two weeks of jury duty, except travel
reimbursement pay, must be deposited with the Director of Human
Resources.

E. While on jury duty, the employee must report to work during any

portion of a day that the employee is relieved of jury duty for three
or more consecutive hours.

F. The employee must provide documentation of his or her daily
attendance on jury duty.

Article 3.09 Physical Examinations
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The City will allow up to two (2) days of accumulated sick leave per year to be used for
purposes of physical examinations, subject to submission of a doctor's verification. The
City further agrees that requests for sick leave benefits will not unreasonably be denied.

Article 3.10 Joint Labor Management Team

Pursuant to the meet-and-confer process for 1997-98, it was agreed upon that
representatives of the City and the Union shall create joint labor management teams to
foster improved communication and productivity.

Article 3.11 Disciplinary Action - Authority to Take

Modify Personnel Rule 14.4 to include the following:

1. Prior to making a final decision to take disciplinary action involving
suspension, demotion, dismissal or reduction in pay, the City Manager
shall give written notice of the proposed action to the concerned
employee. The notice shall include a statement of reasons that a
disciplinary action is being proposed and shall include a copy of the
charges being considered by the City Manager. Except when of a
confidential nature, the supporting documentation will be provided with the
written notice to the employee. A written notice delivered to the
employee's last known address shall constitute adequate notice.

Article 3.12 Policies

The parties have agreed upon an Occupational Injury and lliness Policy, dated June 23,
2004.

Article 3.13 No Layoffs

1. The City agrees to guarantee that no layoffs of unit members will occur during the term
of this MOU unless at any time during the term of the contract the general fund actual core
gross revenues as defined in Article 2 for any six month period fall seven and one half
percent (7.5%) below the prior fiscal year actual core gross revenues for the same six
month period.

2. Before instituting any layoffs the City will agree to meet and confer in good faith with the
Association to explore alternative cost saving approaches.
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For the Police Support Services For the City:

Employees’ Association; .

Larry Harrington, Stewarg/” Doug Willmore,
City Manager
gusan Yonantine, teward Deborah Cullen, 4

Director of Finance/Human Resources

PR At b Lt

Gégdrio Daniel, Martha'A. Dijkstra
Teamsters’ Business Representative Human Resources Manager
A
0/20/1] //f///
Date ! Date
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APPENDIX A

BARGAINING UNIT CLASSIFICATIONS

Police Assistant I/l
Police Service Officer I/l
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Appendix B

Side Letter Agreement to the 2007 — 2010 Memorandum of Understanding between the
City of El Segundo and the El Segundo Police Support Services Employees Association

This side letter memorializes an agreement reached between the City of El Segundo
and the El Segundo Police Support Services bargaining unit represented by California
Teamsters Local 911 to reflect an agreement regarding the terms and conditions of
employment for members of the bargaining unit. All other terms and conditions of the
2007 - 2010 Memorandum of Understanding shall remain in full force and effect.

The parties agree to the following:

1) Any reference to animal control duties in the Police Service Officer | class
specification does not apply to the following personnel: Julio Martinez,
Dean Sumi, Paul Saldana or Jan Mitsuda. However, if any of the listed
personnel choose to perform animal control duties this side letter agreement
would not preclude them from doing so. Nor does it preclude any of the listed
personnel from promoting to the Police Service Officer Il classification once
they have met the minimum qualifications.

2) The City agrees to continue the Police Department’s current practice of not
scheduling employees in the job classification of Police Assistant I/ll to work
on Thanksgiving Day or Christmas Day. This practice is subject to the
emergency and/or operational needs of the Department.

For the El Segundo For the City
Police Support Services of El Segundo
Employees Association

Date: Date:

33



